
COM201 Consultancy agreement 
 
Drafting note:    this document is drawn using the word “company” as the employer.     

However, the applicable law applies to all employers, so you may safely 
use your word processor to search and replace “Company” by “Charity”, 
“Trust”, “Council”, “Organisation” or whatever word best describes your 
organisation.  Full notes are provided at the end of the document. 
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COM201 Consultancy agreement - periodic assignments  

 
 
This agreement is dated: [date] 
 
It is made between  [Company name] of [address]   (“the Company”)  
 
And 
 
[Consultant’s name] of [address]       (“the Consultant”). 
 
 
Definitions  
 
These definitions apply unless the context of the Agreement requires a different 
interpretation: 
“Assignment” means a piece of work fully described as to terms and scope 

in a letter or other document and signed by both parties. 
 
“Client” means a client of the Company some or all of whose work 

the Company has contracted to the Consultant by this 
agreement. 

OR 
 

“Customer” means a customer of the Company some or all of whose 
work the Company has contracted to the Consultant by this 
agreement. 

 
"Intellectual Property" means intellectual property of every sort, whether or not 

registered or registrable in any country, including intellectual 
property of kinds coming into existence after today; and 
including, among others, patents, trade, unregistered marks, 
designs, copyrights, software, domain names, discoveries, 
creations and inventions. 

 
 
The terms of this Agreement are:  
 

1 Assignments 
 

1.1 From time to time the Company shall offer an Assignment to the 
Consultant. The Consultant may accept or decline the Assignment.  

 
1.2 If the Consultant accepts the Assignment he will sign and return to the 

Company a copy of the document describing the Assignment.  
 

1.3 The Consultant acknowledges that this agreement imposes no obligation 
on the Company to provide the Consultant with any Assignment.  

 
 



 
Copyright Andrew Taylor and Net Lawman Ltd 2002-06 

 

2

2 Consultants obligations  
 

2.1 By accepting an Assignment the Consultant agrees to devote his full 
time attention and ability to work on it.  

 
2.2 Within the scope of each Assignment the Consultant will perform 

promptly whatever duties are reasonably requested of him by the 
company.   

 
2.3 By accepting an Assignment the Consultant agrees to provide staff of an 

appropriate level of skill and experience to work on the Assignment.  
 

2.4 Each Assignment will be completed in accordance with the timetable set 
down in the document describing the Assignment.  

 
2.5 The Consultant agrees that whilst engaged in any Assignment on the 

premises of the Company or of any Client he will comply with: 
 

2.5.1 all laws and regulations relating to work;  
2.5.2 specific regulations of the Company; 
2.5.3 specific regulations of any Client, including where appropriate 

regulations directed to employees of the Client. 
 
 

3 Consultant’s status 
 

3.1 The Consultant is an independent contractor.  The Consultant 
acknowledges that neither this agreement nor any Assignment 
constitutes an employment contract between the Company and the 
Consultant; 

 
3.2 This agreement does not create any partnership or joint venture 

between the parties;  
 

3.3 Consultant is not an agent of the Company and does not have authority 
to enter into any commitment on behalf of the Company;  

 
3.4 The Consultant agrees that he will be responsible for his own income 

and other tax liability and national insurance in respect of his fees and 
he hereby agrees to indemnify the Company in respect of any claim that 
may be made by any tax authority against the Company in respect of 
income or other tax or national insurance relating to the Consultants 
services under this agreement. 

 
 

4 Consultant’s fees and expenses 
 

4.1 Unless specified to the contrary in any Assignment, the Company will 
pay the Consultant at the rate of £[000] per day.  

 



 
Copyright Andrew Taylor and Net Lawman Ltd 2002-06 

 

3

4.2 After the end of each month the Consultant will send an invoice to the 
Company for work done during that month.  The invoice will state the 
hours worked and brief details of work done.  

 
4.3 The invoice shall include whatever reasonable expenses the Consultant 

has incurred in working on any Assignment [provided such expenses 
have been approved in advance by the Company] [and are evidenced 
by receipts or vouchers]. 

 
OR 

 
4.3    The Consultant will personally bear the cost of all expenses incurred by 

him in work on an Assignment.  
 

4.4 Payment of the sum specified in the invoice will be made by the 
Company within 14 days of date of sending the invoice. 

 
4.5 The Consultant shall have no entitlement to pay during any period of 

absence through holiday or sickness. 
 
 

5 Duration and termination 
 

This agreement shall continue until terminated: 
 

5.1 by one party giving 28 days’ notice of termination to the other.  
 
5.2 immediately by the Consultant if the Company fails to pay any sum due 

within 28 days of the date of submission of an invoice having been 
notified of non-payment by the Consultant. 

 
5.3 immediately by either party if the other commits any material breach of 

any term of this agreement and which in the case of a breach capable 
of being remedied is not remedied within 30 days of a written request to 
remedy it;  

 
5.4 immediately by either party if a trustee receiver administrative receiver 

or similar officer is appointed in respect of all or any part of the business 
or assets of the other party or if a petition is presented or a meeting is 
convened for the purpose of considering a resolution or other steps are 
taken for the winding up of the other party or for the making of an 
administration or bankruptcy order (otherwise than for the purpose of an 
amalgamation or reconstruction).  

 
5.5 The Company may terminate this agreement immediately upon giving 

notice in writing in the following circumstances: 
 

5.5.1 the Consultant is in breach of any of the terms of this agreement 
or of any Assignment; or  

5.5.2 the Consultant is or becomes incompetent or negligent in  



 
Copyright Andrew Taylor and Net Lawman Ltd 2002-06 

 

4

This document has total 14 pages. Here preview is shown for first 6 pages only. 


