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CP018 Minutes of a directors’ meeting to increase the share capital 
 
 
 
[Company name] Ltd 
 
Minutes of a meeting of the directors held at 
 
On                              at               am / pm. 
 
Present:  (list the directors) 
 

(Chairman)  
 
 
1 It was resolved to convene an extraordinary general meeting of the company, at 

which the following resolutions would be proposed: 
 

1.2     To increase the share capital of the company. 
 
1.3     To authorise the directors to allot shares pursuant to Section 80 of the 

Companies Act 1985. 
 

The notice of the meeting was approved and signed by the secretary on behalf of 
the board. 

 
2 The secretary was instructed to give the notice to the members of the company 

entitled thereto and to the company’s auditors. 
 
3 It was resolved that the members be requested to agree to holding the meeting 

on short notice. 
 
4 There being no further business the meeting terminated. 
  
 
 
Signed:                                                       
 
(Chairman) 
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