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EMP

Drafting note:

E Staff

this ompany” as the employer.
Ho all employers, so you may
saf h and replace “Company”
by puncil”, “Organisation” or

ganisation. Full notes are
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This contract is dated
Your employer is: pany” or “we / us”)
Your employer’s addr

You are:

Your address is:

The contract terms ar
1 Start and conti
1.1 Youremp rted on [date].

1.2  [Previous
part of yo

[date] to [date] counts as
ith the Company]

2 Trial period

3] months. If at the end of
our work we shall tell you

2.1 Youremp
that time
your empl

dissatisfied with your work
bek’s notice. If you wish to
briod you must give us one

2.2 Ifduring o

week’s no

2.3 The Com the trial period if thought

y out the following:
required, as a priority at all
politeness and courtesy at
ere required;

presentation and hygiene,
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4.2

4.3

Place of work

ce;

bnce in general catering

in accordance with the

, in accordance with the

directed and maintain a
service to customers;

and areas are washed and

4.1.10 Un¢ hing of all surfaces and
4.1.11 Ass br customers have left the
br or duty manager;
4.112W en working;

4113 W working;

4.1.14 Wg policies and procedures;

4.1.15Wg any’s health and safety

4.1.17 Ca equired.

You now escription or ask you to do
a different j similar skills and that any
such cha the terms and conditions

of your e berform duties additional to
those no en at any time.

Your duty| your ability and to comply
with the |z
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5.1

5.2

Hours of work

6.1

6.2

OR

6.2

6.3

7.2

7.3

7.4

Your nor bf work] but we reserve the
right to ch s of the above address.

nably require, including the
premises in [25] miles of your normal

place of

Your nor
excluding

0 pm Monday to Saturday],
g week shall comprise of
[30] hours additional time not
exceeding he business require this. It
may not a bf such a requirement.]

The Wor| mpose an obligation on
employers ork more than an average
of 48 hou of this contract, you

have agr ork more than 48 hours in
any

The Wor| mpose an obligation on
employers ork more than an average
of 48 hou of  this contract, you
have agr ork more than 48 hours in
any by giving not less than 3
months

You will b keeping or record keeping
scheme | bure  compliance with the
Regulatio

Your hou bekly / monthly by cheque /
by credit { the last working day of the
month

Any work side your normal working
hours, the id overtime [provisions].
You will r ent [monthly]/ [quarterly]/
[annually] alculation]

Your wagq the month of [month]. We
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7.5 We rese to deduct from your pay
any mone ding, without limitation, any
overpaym suffered by us as a result
of your ne gree to this.

7.8 Werese to deduct up to 10% from
your gros ave worked, where there
has been or stock where you
have bee

7.9  On termi e the right to deduct from
your final to us for all shortages or
deficienc accrued under clause 7.8
above

Expenses

8.1  You have t prior agreement with the
Company

OR

8.1  The Comj able expenses incurred by
you in yo
8.1.1 Yo pr other evidence of actual

8.2 The Com home at the end of your
working d .30pm] and you live more
than [2] m

83 Itis ase t or manufacture evidence
fraudulent jh the expense procedure.
Such actidg ind will result in summary
dismissal.

Holidays

9.1  You are ¢ y each calendar including
public holi

9.2 The Comj uary to 31%' December]. If
your empl s part way through the
holiday y ) that year will be
assessed final salary due to you on
terminatio ect of any holidays taken in
excess of

9.3  You must least 28 days in advance
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9.4

9.5

9.6

9.7

9.8

OR

9.8

9.10

9.11

Sickness or oth

10.1

10.2

10.3

with the C ptice than this, we may not

No more bn at any one time unless

permissio
Holidays ted as part of your holiday
entitleme

A day's
weekly wg

baragraph is 1/5th of your

For part ent will be calculated as
112" of y| ch completed month of
service d

You may ear to the next without prior

written co

five days holiday from one

Hay entitlement which has
accrued a y period of notice given by
the holiday entitlement will
rued but not taken at that

date
If you tak t, then you agree that the
Company rom your final wage.

If you are ny reason you must inform

us of the ration as early in the day
as reason your behalf must continue
to tell us € a medical certificate. Your
failure to oted in your record as a

disciplina

injury for more than three
5 with a medical certificate.
bd to cover any continued
less it specifies legibly

If you are
days (incl
Further m
absence.
the cause

omplete a self-certification
absence, including details

Immediate
form stati
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this information for
. You agree to give a full

of sicknes|
calculating
explanatid

10.4 You agree¢ you are absent from work,
to undergs believe are appropriate (at
our expen authorise any medical
practitiong e Partners any reports and
matters w prevent you from returning
to work or| ctively.

10.5 Provided terms relating to sickness
absence 1| pe paid your normal pay for
periods o um of [number] working
days in ag ditional sick pay is at our
discretion

OR

10.5 The Comj you while you are absent
through si

10.6 For abse bte, you are entitled only to
statutory 1

10.7 Payments ay and will be reduced by
any state to receive. After the end of
the period days” must elapse before
we pay Yo

10.8 Inany cas sation against a third party
in respect pe absent from work you
agree top hny for losses incurred by
the Comp nefits during the period
of your ab,

Retirement

11.1  The polic d women retire at the age
of 65.

11.2  Your emp terminate when you reach
that age B notice.

11.3 Under sqg allowed to continue in
employms decide to continue your
employms larly. The decision will
not alter t bany.
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13

14

11.4 The deci
upon a sa
advisor e
retention

sta

etirement age will depend
the Employer's medical
b in the job provided such
ects of other members of

Pension

12.1 The Comy ng out certificate under the
Pension employment. The Company
provides § eme where we are legally
obliged to St

12.2 The Com scheme applicable to your
employms access to a designated
stakehold equired to do so by
law. A co jcial Security Pensions Act
1975 is [n ent.

OR

12.2 These ar¢g sion scheme.........

Private medical

13.1 Your job
insurance

private medical expenses

Confidentiality
141 It is a cg pu do not use divulge or
business of any sort) any
| information relating to the
business,

14.2 This restri
but does
your empl

bur employment has ended
b disclose in the course of
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